
GOVERNMENT OF N.C.T. OF DELHI
DIRECTORATE OF EDUCATION: AIDED SCHOOL BRANCH

OLD SECRETARIAT: DELHI-110054.

F.No.ASB/Misc.lHQJ20171.2--3 '-I) +v .23.y~ . Dated: ) c I 8 j J ':)

CIRCULAR

Please refer to this office circular NO.DDE/Act/15/2004/9012-9062 dated 24/11/2004,
vide which guidelines were issued for submission of application lor approval of Scheme of
Management cases so that unnecessary correspondence arising' out of deficiencies' being
noticed in the applications for approval of Scheme of Management can be avoided.

All the Managements of Aided Schools through concerned Deputy Directors(Districts)
are directed to ensure compliance of said guidelines issued vide circular dated 24/11/2004
without fail (Copy enclosed).

F.No.ASB/Misc.lHQJ20171 "l. '3 y 1 .f<, '1-1 'iS
Copy forwarded for information and necessary action to:-

1. PS to Secretary Education, Gov!. Of NCT of Delhi.
2. PS to Director of Education, Dte. of Education.
3. All Regional Directors, Directorate of Education.
4. All Dy. Directors (Districts), Directorate of Education.

~ncharge Computer Cell, for putting the circular on the website.

~
(PAWAN KUMAR)

DY. DIRECTOR(ASB)

Dated: I(,\&( I)

r
(PAWAN KUMAR)

DY. DIRECTOR(ASB)
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GOVERNIvIENT OF N.C.l'. OF DELHI

r-nm/Cl'ORATE OF EDUCATION (ACT BRANClHl) ROOM NO. 212A:
'. " . __ OLD SECfT: DELHI. , ' '

. . ....' " ..

CIRCULAR __

While scrutini zing the cases of Scheme of the Manageruem, it has-been observed that
there is need La issue guidelines' for submission ofapplicaticn for approval of Sche.ne of, "
Management cases .0 that WI necessary correspondence arising out of deficiencies being"
noticed in the appllcarions for approva! of Scheme. of Management can' be avoided.
Accordingly f0110\Vi.ng:i~eHnes~r: ij,~:~;~'~I:~:.,;~e apptic~n\SfOI there c.onvel)ienc::~,__'

" ' . ·.j'<'in.M.,;:;;.. ,J".' . ; , ,';" "", ,".

l. Draft of scheme of~&~~~m~,,'~i"i~.liCale(~jri.~al). dU\SI8iu:dm~ ',:
stamped by M~g~ of SOCle;):'~JJ:~J'.\~rpr~cv~:~,K?fOflMUl~l;~".;t.~

I, . ,t-r.:.(l~IT,'('M!r. !ft,'.;.:, ... , ... -t.'::iI ..;.~,,~,. t;!j,· ;...':' .
• ' .' ••• ", .,. ' • .1" -. '" r -f"";,··

2. Ccrtific*.ofRcgistratioJl, Mql\ ~M.,:·. ,:ll9cielYdu~ Liil!l!ed andstai~R~dbrfi;n;
, ~L:l:crp~CB1Jenlor~CCIeIJrY~fth~~;,!':lt,U¢Siedb~7ue~Officer.. :. ",~'.{;;"

3. ::;:S~~~I~:I~~~~f:~o~~~\;~~I£:~~~~#~r~;~~~1t$?~~it'
there is any amendment in the ruie o(M.9A. ¢he (elJ'tililedamel)ded copy 1)( :,<:: :
MOA issued by R.eiiatrar of Society mfi.~atta~h~ ::; ,:: ' :.: ,',~:ir.'

",r:~~~f!1 .' .~ :.1 ."' . "," ~.J... l;~·:~:'i..U~.The members of the G.B. of the society.!ilwuld not oruy be graduates, but ~icymu~t
be persons of some exreri.:ncc in Ihe fieicil'of;duCl!.ioil ---, ---:-:::-,-'
.-----~- ~,;.J : <:tf..j: '. .: . " '~"': :. /~:(.J

5, In ,(R of society there must be .~ proVijiolii indicaling'tilc'~er of n~iniIlati<i~':',
clectiou of the repre~e/l~ljv~ of the SOGiq!y 0'1>~g~o~llnjttee ar.4c~~K.Jn~
by it.Jn case of uonunation, It should specify the au!hono/compelenlto do 50:';-:,: .

. ~ ". . . .'".~

. "0:

: ..

i~I

6. Certificate that there has been no Chan&Il~Governing ~ members 5in~~.I~~:i'.'
registration of society, 00 eru;lDs~':i:longwith th,,'iniwal lists of'inembers: .as. .•. ,','."'. "" ".("}-,.; .
submitted to Registrar of Society. ..,'::;; . ':;:. L";,:'r;; '"

, .' ,. ':<'" ,k ';!:i,C:":
In case there has been a change, a COillY ol1'ilie list of menlbe~;!;";§it;:W;:

endorsed by the office of Registrar Qff Sodeily :IIlli.ia\nldbe enclo~ed,;)~ ,::

. : .

.'



-// . . .

0· Affidavit in rIo no blood relationship among the Governing Body members
be furnished by President I Secretary of the society duly attested by Notary.

8. Atfid4vit that 'members of G.B. are DOlin Govt, service duly arrested by U.e Notary.
If anyone is in /Sow""",.n! job, then 1IIno objection certificate from his I he r
employer be attached.

. ;:,.,
I
I,
!

L:'il.l)f present Gn members :\lating tlu ir ! \...,;

l,)1 ., :lil>:'lfio.il·11address £!, .. :;( •...•. ':'-0" e .:" .., ::~
~ • • ...., •••••• f.. •••••••••.•• ' ••••••.•••••• " ••••

'member,

."':,!~nlbl address,occupation,
.. ',';;.! 'on and signatu re of each

. ,,- . .." I'.'
10. Biodata proforma in rio members of G.B. members supponed with dccumenrs of ::-

their educational qualification I Experience CCrtifiC4lles duly attested by a gazeued
officer. The biodata profo~ should be'dUly counter signed and stamped by the.
competent authority of the society.

11. List of the members of managing commil~ Slaling theiqlJffies,residential
" .

address, occupation with occupaiional address, designation, educational

qualification and signature of member.

12. The attested copy of academic qualification of the Manager. Attcstatior. should be
done by gazetted officer. ~fj

Attested copy of the cettificale of elilucatioDaH AdtUlhlis~rative e1perlen~e in r~o
the Manager. A Minager is rcqum to i1aVII ~!leaD! I&...~l. experience in
teaching and educational administntion, OuI....9f1(}.years at least 03 YCijfs shall be
as incharge ofMCD J NOMe I ReGosniJcd/ Middi@J Sec. I Sr. Sec. 8~hool This
certificate. must be duly counter singed by EO IDEO of the concernedzone

~.

14. Copy of EC issued by the Directorate of Education. In case its period has expired,

then revalidated copy be submitted.

I
I .
i
I

15 Whether the aociety is managing anyothClf school if so, details may be :~ven.
-I "'''.

16. Any other relevant 'information.

r:, . ..

,

---



, ()liginal documents are not to be attached ,wilh tile application tor approval of
Scheme of Management but to be kept ready for verification 3S and whe n asked
by the Department.

18, Each slid every document should be forwarded by persoa cmpowcd rur
doing ~o in MOA.

19.
r f 1

II would be highly appreciated if the papers are arranged in serial order mehtioned .
~w.' , _

. .••..

.' .

"
The above gu,idelines ilCOissued for tho convenience of future zpplicants of Scheme of'
Management - ", '.. :

~:...•..

.' :r .. , ..••..
", .

Copy forwarded for information and neec:a.uy sction 110:-

1. Secretary IQMiniat« OfEduca~,~' a;;J~fNcro~~ " ''! 'j "l
2. ' PS to Soccot.1ry Education, Oovt;OtN~;tDolhi, oRllJSilQl1.. Dolhi. ',I "J ~

• .' . .., • .",.. "". . ", 'I •••..•.

3. ~~~~o~~;~~:~fEd1')Ir~reof~ti~n, GO~.~fNFT;,~~" ..~ ' ,
4. '~Rc~lOnal D~ton, Di;reCIQtl!1.O,or_n, Govn; olf~Cf OfD,elh~;~:i:<. ' '"
5. JOUl! Director (Adinn.). D~ectoratc of ' n, G01l(l. &lfNCf of Delhi.' .: .. ,
6, Dy. Controller of'Accounts, Dit~r4.:Q~i!du,caljoll, Gow.orNer ofDelhL l~;;.
7. All Deputy Directors of Educ~on, D~tol'3le of Education, Govt, of NCT·pf.,'

Delhi. , ';il1"{'" '.' "
8, All Assistant Directors of Education, ri.iitclOute of Education, Govt. of NCT of.

Delhi. " S~," .'
• 9, AU Education Officera/Deputy EducaRlon Officers, Directorate of Education, i

Govt. of NCf of Delhi through their ni~pective Deputy Directors of Edu caiion, "
Govt. ofNCf ofDoIhi. ' ,:;;,,' '," " '" ,,{~~,_,.

10. PS to Director ofEducalion, Directorat~Q~Educatnon,Oovi. of NeT ofDelhi.y:i:"~ " '
11.lnchilCge ComputcrCell for putting IhoIlO&Uidelines~ Uhcweb aite'. - ..;.:.; ..

.' -.:: "j
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